














Children and Young People
ANNEX 10

OUTLINE JOB DESCRIPTION AND DECLARATION
FOR WORKERS
WITH CHILDREN AND YOUNG PEOPLE

This form should be completed for all workers with children and young people. If the role changes substantially a new
form should be completed. Copies should be retained by the worker, the Incumbent and the Child Protection Co-ordi-

nator appointed by the PC.C.

To be completed on behalf of the P.C.C.

Name of worker Name of group (e.g. Sunday School)

Where / when they meet

Age range Person to whom responsible (e.g.Youth Group
Leader)

Work to be undertaken

Signed (on behalf of the P.C.C.)

To be completed by the worker with children / young people
| have understood the nature of the work | am to do with children / young people. | have read the Code of Good

Practice for safeguarding children and young people. | understand that it is my duty to protect the children and
young people with whom | come into contact. | know what action to take if abuse is discovered or disclosed.

Signed: Date:
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ANNEX 11
CPP/| Revised

APPLICATION FORM FOR WORK WITH CHILDREN
AND YOUNG PEOPLE

PARISH OF:

POSITION FOR WHICH APPLYING:

The Church in Wales accepts and stresses the principle of the Children Act 1989
that the welfare of the child is paramount in all circumstances. Every person who
will have opportunities for contact with children, as part of any authorised min-
istry in the Church in Wales, is required to complete both sides of this form and
return it to their Incumbent.

Surname: Title:

Full Christian Names: Maiden or any other Surname:

Date of Birth:

Full Address including Postcode

If you have lived at the above address less than 5 years, previous address

Telephone Number
Day: Evening:

Please specify relevant experience or qualification gained through employment or voluntary work
that would be of assistance to you in your intended work with children and young people. This sec-
tion should be used to demonstrate personal qualities or interests.
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Have you ever been convicted of a criminal offence, or are you at present the subject of criminal
charges?
YES / NO

(N.B.The disclosure of an offence may not be a bar to your appointment)

Nature of offence:

Date of offence:

Please give the name and address of two referees from whom the parish may seek information
regarding your suitability for appointment.

Name:

Address:

Telephone Number:

Occupation:

Relationship (if applicable)

Name:

Address:

Telephone Number:
Occupation:

Relationship (if applicable)

| certify that the information given on this form is true and complete to the best of my knowledge, and |
hereby consent to the Criminal Records Bureau checks being examined to verify the information on this
form. | am aware that details of spent convictions will be disclosed, along with other relevant information
which may be known to the Police.
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ANNEX 12
CONFIDENTIAL REFERENCE REQUEST
PaFiSH Of: ..t
NAMIE: e
AQAIESS: ...ttt sttt
POSITION: ..ttt ettt
How long have you known the person named above? .............ccococivveenencncninencenincnceenenenes
In what capacity do you know the person? ...
Have you seen this person work with Children or Young People? YES/NO

Do you know any reasons why this person should not work with Children or Young People?
YES/NO

If you say YES to the above, please show the worry you have below. (eg criminal charges/ other legal
judgements/ violence in the home/ mental illness/ children removed from their care/ alcohol abuse/ drug
abuse/ solvent abuse/ or another problem.)

Do you believe this person is:

Honest? YES/NO
Trustworthy? YES/NO
Reliable? YES/NO
Able to keep confidences? YES/NO
Able to work as part of a team? YES/NO
Able to follow procedure? YES/NO

Does this person:

Like Children & Young People? YES/NO
Treat Children & Young People with dignity? YES/NO
Listen to Children & Young People & respect their views? YES/NO
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Please state any qualifications and/or experience this person has relating to work with Children
& Young People!?

What gifts, skills and personal qualities do you believe this person could bring to work with Chil-
dren & Young People?

Do you have any other comments to make that may have a bearing on this person’s suitability to
work with Children & Young People?

Would this person notice dangers a child or young person might not notice? YES/NO

Signature: Printed Name:

Thank you for completing this form please return it to:

N.B. In accordance with the Data Protection Act the information contained in this
form will be used solely to aid the appointment decision and will be destroyed
within 3 months of making the appointment.
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ANNEX I3
RECRUITMENT OF EX - OFFENDERS

The Church in Wales uses the Criminal Records Bureau to assess applicants’ suitability for both
paid and volunteer positions working with children and young people.

The following statement complies fully with the Criminal Records Bureau Code of Practice. The
Church in Wales undertakes not to discriminate unfairly against a subject of a Disclosure on the
basis of conviction or other information revealed.

The Church in Wales is committed to the fair treatment of its paid and volunteer workers, poten-
tial workers and those who worship and participate in church life, regardless of race, gender, dis-
ability, age. Whilst the Church in Wales is committed to providing equality to all sectors of society
it must be recognised that all paid and volunteer posts with the exception of administrative posts
within the Representative Body, Diocesan Boards of Finance and Social Responsibility Groups are
directly involved in worship activity and as such there is a genuine occupational requirement for
that person to be an Anglican or an individual that is in communion with the Anglican Church.

The Church in Wales through its Code of Good Practice for use by parishes in Wales states that
“the disclosure of an offence may not be a bar to your appointment”.

The Church in Wales promotes equality for all including those with criminal records and in particu-
lar those with the right mix of talent, skills and potential for paid and volunteer posts are selected
based on their skills, qualifications and experience.

All successful applicants for paid and volunteer posts working with children will be required to ob-
tain either an Enhanced or Standard Disclosure as directed. A Disclosure is only requested follow-
ing a thorough risk assessment which has shown that one is both proportionate and relevant to
the paid or volunteer post concerned.

Where a Disclosure is deemed necessary all recruitment material will contain a statement that a
Disclosure will be requested in the event of the individual being offered the position.

Where a Disclosure is deemed necessary applicants are encouraged to provide details of any crim-
inal record at the application stage of the recruitment process. The information requested is in re-
spect of both “spent” and “unspent” convictions as defined by the Rehabilitation of Offenders Act
1974.

All those who have responsibility or are involved in recruitment decisions will have appropriate ad-
vice and or training to identify and assess the relevance and circumstances of any offence and the
relevant legislation relating to the employment of ex-offenders.

Where applicants reveal unspent criminal convictions; the person responsible for the appointment
decision will ensure that an open and measured discussion takes place on the subject of any of-
fences. Failure to reveal information that is directly relevant to the position sought could lead to
withdrawal of an offer of appointment, both paid and volunteer. In such circumstances, you should
refer to the guidance issued - “what to do if a questionable disclosure is received from the Crimi-
nal Records Bureau”.

The person responsible for the appointment decision will discuss any matter revealed in a Disclo-
sure with the applicant before withdrawing a conditional offer of employment or appointment.

A copy of the Criminal Records Bureau Code of Practice can be made available on request.
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ANNEX 14

CRIMINAL RECORDS CHECKS

INTRODUCTION
The Home Office publication “Safe from Harm” states that: -

“Organisations should seek to gain information from all applicants for paid or
voluntary work about any previous criminal offences against children”

The Church inWales in its commitment to adopt the principles of “Safe from Harm” has determined
that all existing and new paid and volunteer workers must submit themselves as part of the selection
and checking procedures to a criminal records check.

Many existing workers will have already completed form CPP/| circulated in 1996. Many parishes will
have continued to use this form to facilitate the checking procedure since that date for new work-
ers and each paid and volunteer worker will be required to complete the Disclosure Application form.

In the future parishes will use revised CPP/| form to facilitate the collection of information in respect
of paid and volunteer workers and each paid and volunteer worker will be required to complete the
Disclosure Application Form.

NEW PROCEDURE (see flow chart)

®  All new paid and volunteer workers will be required to submit an application to the Criminal
Records Bureau in advance of taking up the appointment or voluntary work.

® A volunteer worker who has not undergone a check will be required to complete an
application form which will be provided free of charge by the Child Protection
Administrator.

®  Once completed the applicant must submit the form to the cleric of the parish to confirm
the identity of the applicant.The cleric must check all evidence of identity.

®  The form must be returned to the Child Protection Administrator in the pre-paid envelope
provided.

®  The Child Protection Administrator will arrange for the application to be countersigned and
submit the application to the Criminal Records Bureau.

®  The Criminal Records Bureau will undertake the checks and forward the result to the
applicant and at the same time to the Archbishops Registry.

®  On receipt of a clear disclosure the information will be entered onto the database with
confirmation that the applicant is clear to work with children and young people.

®  The Child Protection Administrator will inform the cleric of the parish that the applicant is
clear to work with children and young people.

®  Where a questionable disclosure is received the Child Protection Administrator will
immediately inform the cleric of the parish.The cleric will make a decision as to the applicant’s
suitability to work with children and young people.The cleric may with the applicant’s
permission seek the advice of the Diocesan Bishop or the Diocesan Child Protection Officer
in determining whether or not to appoint an individual.

®  The cleric will inform the Child Protection Administrator whether the applicant is appointed
or not appointed.

®  The Child Protection Administrator will enter the details onto the secure database and will
immediately destroy by confidential shredding all paperwork relating to the application.
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Posts for which a Criminal Records Bureau check is required are as follows: -
(This list is not exhaustive)

All clergy

Licensed Lay Readers

Churchwardens - where the post holder will have unsupervised access to children
Eucharistic Assistants

Child Protection Co-ordinator

Sunday School Leaders, Teachers and Assistants
Youth Leaders and Assistants

Sacristan/Servers Trainer

Organists

Children’s Choir Adult assistants

Choir Trainers

Tower Captains

Foundation Governors of Church Schools

Any other person having regular unsupervised contact with children and young people

N.B.Checks are only required for posts where the postholder has regular
unsupervised contact or responsibility for children.

Advice and guidance on administering this procedure can be obtained from Glenda Edwards, Child
Protection Administrator Tel: 02920 348216 (direct line) or 02920 348200 (switchboard).

Advice and guidance on any other issue concerning child protection should be referred in the first

instance to your Diocesan Child Protection Officer. Contact names, addresses and telephone num-
bers can be found at page | 1.
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ANNEX 14A

CHURCH IN WALES CRB CHECKING PROCESS - VOLUNTEERS

Stage | VOLUNTEER

Volunteer completes Application form sub-
mits to Cleric for verification of identity
on back of form

CLERIC or
VOLUNTEER

Cleric or Volunteer forwards application
form to CPA in pre-paid envelope

Stage 3

CRIMINAL RECORDS
BUREAU

CRB checks carried out response
returned to volunteer and Archbishop’s
Registry simultaneously

Stage 5

y

3

i

Stage 2 CLERIC
Verifies identity of volunteer on back of
Form

CHILD PROTECTION
ADMINISTRATOR
Checks form, countersigns sends to CRB

Stage 4

Stage 6 CHILD PROTECTION ADMINISTRATOR

Stage 6 a
CLEAR DISCLOSURE

CPA enters on database

Name, address, parish,

date and place of birth.

Clear to work

CRB paper information destroyed by
confidential shredding

Inform cleric Clear to work with
Children and Young People

Stage 6 b
QUESTIONABLE DISCLOSURE

CPA immediately informs Cleric.

Stage 7 CLERIC

Cleric determines suitability to work
with children, by reference to Diocesan
Bishop, Diocesan Child Protection Officer

but only with individual’s consent.
Cleric informs CPA of appointment

decision.
3

Stage 8 CHILD PROTECTION AD-
MINISTRATOR

CPA enters on database name , address,
parish, date and place of birth.

Appointed or not appointed to work with
Children and Young People.

CRB paper information destroyed by
confidential shredding
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ANNEX I5

WHAT TO DO IF A QUESTIONABLE DISCLOSURE IS
RECEIVED FROM THE CRIMINAL RECORDS BUREAU?

The Criminal Records Bureau service may identify that an applicant has a criminal record. On re-
ceipt of the disclosure the Child Protection Administrator will :-

I.  In the case of a cleric inform the Diocesan Bishop that a questionable disclosure has been
received.

2. In the case of a parish paid or volunteer worker inform the Incumbent of the parish that
questionable disclosure has been received.

What next?

l. Discuss

The Bishop in the case of a cleric, or the Incumbent in the case of a paid or volunteer
worker should discuss the matter with the applicant and if necessary involve the Diocesan
Child Protection Officer in that discussion.

2. Result of discussion
I.  The applicant confirms information is correct, if the Bishop/Incumbent consider:-

[.1 the matter is not serious or

.2 there are minor discrepancies and the matter is not considered serious
.3 the applicant is able to provide reassurance

|4 all other pre-appointment checks are satisfactory.

Then the Bishop / Incumbent can confirm the appointment.

2. The applicant confirms information is correct, if the Bishop/Incumbent consider:-

2.1 the record is too serious, and
2.2 the applicant is not able to provide reassurance.

Then the Bishop / Incumbent must withdraw the offer of appointment to either a
paid or voluntary position.

3. The applicant disputes the information on the disclosure, if the Bishop/Incumbent
consider:-

3.1 the information does not cause concern
3.2 the applicant is able to provide reassurance
3.3 all other pre-appointment checks are satisfactory

Then the Bishop / Incumbent can confirm appointment.

4. The applicant disputes the information on the disclosure, if the Bishop/Incumbent
consider:-
4.1 The information is serious.

Then the Bishop / Incumbent MUST place the appointment on hold for the applicant
to arrange with the CRB for the information to be re-checked.
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Re-checking a disclosure

I.  The applicant must re-check the information with the Criminal Records Bureau.
Re-checking the information cannot be undertaken by a third party.

2. If on re-checking the information which is of a serious nature, it is confirmed and
the applicant is unable to provide reassurance, then the Bishop / Incumbent MUST
withdraw the offer of appointment.

3. If on re-checking the information, it is found that the disclosure information received
was incorrect then the Bishop / Incumbent can confirm the appointment provided all
other pre-appointment checks are satisfactory.

4. In all circumstances the Bishop / Incumbent must advise the Child Protection
Administrator of the appointment decision in writing:-

either — to confirm the appointment, or
to withdraw offer of appointment

N.B. Please see flow chart attached.
People with criminal convictions

The Rehabilitation of Offenders Act 1974 enables criminal convictions to become
“spent” or ignored after a “rehabilitation period”.

Under the Act a conviction cannot be “spent” or ignored if it incurred a sentence of
more than 2 years 6 months in prison or was a life sentence, preventative detention or their
equivalent for young offenders.

The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 provides that in
certain circumstances the Rehabilitation of Offenders Act 1974 shall not apply, particularly
in relation to certain professions. There is a long list of professions e.g. Nurses, Teachers,
Accountants, Solicitors, Barrister, Social Workers etc. For further information on this
matter please refer to Head of Resources at the Representative Body.

However under the provisions of the Protection of Children Act 1999 and the Court

Services Act 2000 certain people are BANNED from working with children. Information
on certain people who are banned follows.

Advice and guidance on the procedure to be adopted when a questionable disclosure is
received, and on the legislation quoted in this statement can be obtained from:-

Karen Phillips Head of Resources 029 2034 8234
Glenda Edwards Child Protection Administrator 029 2034 8216
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GUIDANCE NOTES ON PEOPLE BANNED FROM WORKING
WITH CHILDREN

Under the following legislation certain people are banned from working with children:-

PROTECTION OF CHILDREN ACT 1999
COURT SERVICES ACT 2000

These are:

People on the DES List 99

People on the DOH List

People aged 18 or over convicted of certain specified offences against those aged 18
(or 16 in some instances) and given a hospital or guardianship order or custodial
sentence of |2 months or more.

NB. Suspended sentences of 12 months or more are treated as qualifying sentences.

The specified offences (known as Schedule Four Offences) include:-

Murder or manslaughter

Rape or burglary with intent to commit rape
Grievous bodily harm

Cruelty to children

Kidnapping, false imprisonment and abduction
Indecent assault on a man or woman

Sexual intercourse with a child aged under 13

Sexual intercourse with a girl aged between 13 and 16
Buggery with a child aged under 16

Indecency between men

Abuse of trust

Incest and related offences

Assault with intent to commit buggery

Indecency with children under the age of 14
Offences relating to or encouraging child prostitution
Offences related to child pornography

The definitions contained in the Guide on Protection of Children defines working with children as
broadly:-

Employment in certain establishments e.g. schools, children’s homes and children’s
hospitals *.

Employment in day care premises.

Caring for, training, supervising or being in sole charge of children, a position where
normal duties involve unsupervised contact with children *.

Those employing and responsible for children under the age of 16 *.

Positions of influence and control over children which could place them at risk *.

In the context of paid and volunteer posts within the Church in Wales the definitions as marked *
would broadly apply.
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ANNEX 16
CHILDREN AND YOUNG PEOPLE A CODE OF GOOD PRACTICE
CRIMINAL RECORDS BUREAU - DISCLOSURES SECURITY POLICY

INTRODUCTION

The Church in Wales is a Registered Body as defined by the Criminal Records Bureau and is using
the CRB Disclosure Services to help assess the suitability of paid and volunteer workers for posi-
tions working with children and young people within the Church in Wales.

The Archbishop’s Registry must comply with the CRB Code of Practice for Registered Bodies and
must comply fully with that Code regarding the correct handling, use, storage, retention and dis-
posal of Disclosures and Disclosure information.

I. POLICY STATEMENT

The Archbishop’s Registry complies with the CRB Code of Practice and in particular the
legal requirements for handling, use, storage retention and disposal of Disclosures and
Disclosure information.

2. STORAGE AND ACCESS

2.1 Disclosure information is never retained for longer than is necessary to make
a recruitment decision.

2.2 Disclosure information will not be retained on an applicant’s personal file or
on any file that could be identified as belonging to a named individual.

2.3 Disclosure information will always be retained separately and securely in lockable,
non-portable storage containers.

2.4 Access to storage containers is strictly controlled and limited to those individuals
who are entitled to see it as part of their duties i.e. The Child Protection
Administrator, Child Protection Assistant and Head of Resources.

3. HANDLING

3.1 It is recognised that it is a criminal offence to pass Disclosure or Disclosure
information to anyone who is not entitled to receive it. In accordance with Section
124 of the Police Act 1997, Disclosure information is only passed to those who are
authorised to receive it in the course of their duties, i.e. the Diocesan Bishop in
respect of clergy and the Incumbent in respect of parish paid and volunteer workers.

3.2 A record is maintained of all those to whom Disclosure or Disclosure information
has been revealed.

4. USE

Disclosure and Disclosure information is only used for the specific purpose for which it
was requested i.e. to aid recruitment decisions and for which the applicant’s full consent
has been given.

5. RETENTION

5.1 Once a recruitment decision has been made Disclosure information is immediately
destroyed by confidential shredding. Disclosures and Disclosure information will not
be kept for longer than is absolutely necessary.

This is generally for a period of between 2 weeks and 6 months.
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5.2 If in very exceptional circumstances it is considered necessary to keep Disclosures or
Disclosure information for longer than 6 months then it will be necessary to consult

the Criminal Records Bureau. In these circumstances the usual conditions regarding

safe storage and strictly controlled access will prevail.

DISPOSAL

6.1 Within 10 working days of the recruitment decision being made all Disclosures and
Disclosure information will be destroyed by confidential shredding. While awaiting
disposal all Disclosure and Disclosure information will be held in secure storage and
access to such storage will be strictly controlled as set out in paragraph 2.4 of this
policy statement.

6.2 Photocopies or other images of Disclosures or any copy or representation of the
contents of a Disclosure will not be retained.

6.3 The following information will be held in a secured database, the database having
restricted access as detailed in paragraph 2.4 of this policy statement. The information
retained in the database will identify the name and address of the applicant, the type of
disclosure i.e. enhanced or standard, the position for which the Disclosure was
requested, the date of issue of a Disclosure and a comment on the recruitment
decision i.e. accepted or not accepted.

INFORMATION

For advice, guidance or clarification on anything contained within this policy statement
please contact:-

Glenda Edwards Child Protection Administrator 029 2034 8216
Karen Phillips Head of Resources 029 2034 8234
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ANNEX 17
PARISH SAFE FROM HARM REGISTER

PARISH OF: ...ttt s s ese s s ssssssasssassssns
NAME: ...ttt bbbttt see
ADDRESS: ...ttt
TELEPHONE NUMBER: ...ttt siesese e sesessesssacsssssssesenns

POSITION / OFFICE HELD: ..ottt sesssesesseseesens

The above named should be aware of the Parish Child Protection Policy and
the name and contact details of the Parish Child Protection Co-ordinator.

INTERVIEW
Interviewed on:

Interviewed by:

Result of interview: SUITABLE / UNSUITABLE

CRB
Date CRB form sent to Archbishop’s Registry:
Result returned from Archbishop’s Registry on:

Was the result satisfactory? YES / NO

REFERENCES
Date CPP/l completed:
Date Referees contacted:
Date references received:

Were the references satisfactory? YES/NO

Clear or Not Clear to work with Children and Young People?

APPOINTED / NOT APPOINTED
Signature:

Position: Date:
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ANNEX I8

GUIDELINES ON DEALING WITH DISCLOSURE,
SUSPICION OR DISCOVERY OF ABUSE

GUIDELINES

It is the duty of a person working with children and young people to prevent abuse and to report
any abuse discovered or suspected.

Kinds of abuse:

Physical, where children or young people receive physical hurt or injury.

Sexual, where adults seek sexual gratification by using children and young people
including images of children and young people

Emotional, where children or young people are harmed by a constant lack of love
and affection, or threats, taunting, etc.

The following may be signs of abuse:

Physical abuse: unexplained injuries or those which have received no medical attention,
hidden injuries, signs of neglect.

Sexual abuse: allegations made by the child or young person, pre-occupation with
sexual matters, sexual activity through words, play or drawings, severe sleep
disturbances with fears and phobias, being sexually provocative with adults.

Emotional abuse: regression in behaviour, nervousness, sudden under-achievement,
inappropriate relationships with peers/adults, attention-seeking, running away,
stealing, lying, looking uncared for.

Physical abuse and neglect are difficult to hide. Sexual abuse can be almost impossible to identify
and prove. Many symptoms of distress can point to abuse but there may be other explanations.

It is important, therefore, that the above signs are not taken as indications that abuse has taken
place. They should make us stop and think, but not necessarily jump to conclusions.

It is the responsibility of all those working with children and families to:-

Report any knowledge, concerns or suspicions that a child is suffering, has suffered or
is likely to be at risk of harm. You must ensure that your concerns are referred to
Social Services or the Police Child Protection Unit.

At the same time you should inform the Diocesan Child Protection Officer who will
inform the Bishop.

N.B. THESE GUIDELINES HAVE BEEN AMENDED IN ACCORDANCE WITH
THE “ALL WALES CHILD PROTECTION PROCEDURES” ISSUED BY THE
WELSH ASSEMBLY GOVERNMENT.
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How to react if a child or young person wants to talk about abuse:

DO

*  Accept what the child or young person says, keeping calm and looking at them
directly.

*  Listen sympathetically.
* Let them know that you need to tell someone else, do not promise confidentiality.

*  Reassure the child or young person they have done the right thing in telling — even
when a child or young person has broken a rule they are not to blame.

*  Helpful things to say include:

*  “I'm glad you told me”
*  “It’s not your fault”
e “l will help you”

*  Be aware that the child or young person may have been threatened.

*  Let the child or young person know what you are going to do next and that you will
let them know what happens.

*  Make notes as soon as possible, writing down exactly what was said and when
(s)he said it including details of what you said in response. Records dates and times
of these events and keep the hand-written records, even if it is subsequently typed up.

DO NOT
* Do not panic.
* Do not say things like:

*  “Why didn’t you tell anyone before?”

*  “l can’t believe it”
*  “Are you sure this is true?
*  “I'm shocked — don’t tell anyone else”

* Do not make the child or young person repeat the story unnecessarily.
* Do not enquire into details or attempt to investigate.
* Do not attempt to deal with the problem directly.

* Do not communicate with the person being directly accused.

Please see the flow chart ”Suspicion of Abuse, How to Act”.
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ANNEX I8A
Suspicion of Abuse : How to Act

For queries or general concerns contact either your Parish Child Protection Co-ordinator or
Diocesan Child Protection Officer (Name, address and telephone number can be found at the back
of these guidelines)

SHARE CONCERNS BUT RESPECT CONFIDENTIALITY

Where there are serious concerns
Steps to follow

Child wants An adult or Church worker
to talk about other child in- suspects
a problem forms

AN /

Listen carefully 4

don’t question Act on information
do not judge tell informant you intend Do not question the child
reasure child to act act on your suspicions
no secrets do not question the child

no false promises

Y Y

Write a Write a Write down
short clear short clear reasons for
factual ac- factual ac- suspicions

count count

Do not investigate
Inform Social Services
Say, ‘| wish to discuss with you a child at risk of abuse’
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Children and Young People

ANNEX 19

Dealing with Allegations against a Church Worker

DO NOT Investigate

assess risk

YOU MUST co-operate with

DO NOT make judgements or and follow the advice of the

Statutory Agencies

DO NOT deal with Press Enquiries YOU MUST keep detailed, dated

records of all conversations,
actions and responses

STEP ONE

You must report
the matter to
Social Services
or the Police

STEP TWO

You must inform
the Diocesan Child
Protection Officer who

will inform the Bishop

Y

The Diocesan Child Protection Social Services and/or the Police
Officer in consultation with the will arrange a strategy meeting.
Bishop will arrange separate pastoral N.B. You may be asked to attend.

support for:-

® Alleged Abuser

@ Child and Fam

Social Services and/or the Police
will advise on any necessary action

ily

® Church Community

All Press enquiries will be dealt with by the
Church in Wales Communications Officer
Tel: 029 2034 8208

FOLLOW THE ADVICE AND GUIDANCE GIVEN BY
SOCIAL SERVICES AND/OR POLICE
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Children and Young People
ANNEX 20

SEX OFFENDERS IN THE CHURCH COMMUNITY

The Church has a paramount duty of care for the safety of all children. No known sex offender may
be authorised to work with children in the Church inWales.The Church also has a duty to welcome
all people into the congregation, including ex-offenders who may have no family, settled accommo-
dation or employment.

The Church community will be advised of any known sex offender settling in the area. The Church
has a vital role to play, in partnership with the police, probation service and other statutory agencies,
in the crucial work of monitoring, and, supporting known sex offenders.

Where a known sex offender seeks to join a Church, then, guidance and advice must be sought from
the statutory agencies with the aim of doing everything possible to protect children in our commu-
nity, and, keep them safe from harm.

You must follow the advice and guidance of the statutory agencies, be prepared: -

* To conduct open and frank communication with the individual.

* To establish clear boundaries.

* To maintain close links with statutory agencies and the Diocesan Child Protection
Officer.

* To establish a formal agreement or contract with the individual.

* To enforce the agreement.

* To identify another person from within the Church community to act as a “minder”
to the individual.

* To inform the statutory agencies, the Diocesan Child Protection Officer and
other churches when an agreement breaks down.

A flow chart describing the various stages for dealing with known sex offenders in the Church set-
ting is attached. Help and assistance may be obtained from your Diocesan Child Protection Officer.
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Children and Young People

Guidance on dealing with known Sex Offenders
in the Church Community

DO NOT Investigate YOU MUST co-operate with
DO NOT make judgements or as- and

sess risk follow the advice of the Statutory
DO NOT deal with Press Enquiries Agencies

N.B. The Church Community will be advised of a known sex offender settling in the area.

Where a known sex offender Inform the Diocesan
seeks to join a Church. Child Protection Officer.
Keep him/her informed of actions.

A frank disscusion must take place

and communication maintained.

Clear boundaries must be established to protect both children and young people and to minimise
the possibility of the adult being accused.

l l l

Church leaders The P.C.C must decide who is responsible Be open and
must maintain for making any agreement (contract). honest with
close links with Prepare an agreement (contract). the offender.
any probation If appropriate the Police will advise Remember you
officer or other in this matter. are in control -
professional involved The agreement (contract) must be signed sex offenders
with the offender. and dated and must provide for pastoral can be

care support. manipulative.

Information to be shared on a“need to

know” basis.

Identify an individual from within the Church
Community to act as a “minder.”

'

Enforce the Agreement (contract)

/ If the Agreement (contract) is broken. \

Inform the Probation Inform Diocesan Child Protection Inform other
Officer and the Police. Officer. Churches in the area.

N.B. SEEK ADVICE AND GUIDANCE FROM THE STATUTORY AGENCIES,
AND POLICE

All Press enquiries will be dealt with by the Church in Wales Communications Officer
Tel: 029 2034 8208
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