
DAC secretary sends Initial 
Consultation Form (ICF) with 
covering letter 

Parish contacts DAC 
secretary for preliminary 
chat 

Parish returns ICF to DAC 
secretary with outline 
proposals in as much detail 
as is available. 

DAC secretary refers to 
relevant Archdeacon and 
committee member. If not 
straightforward, refers to full 
DAC. 
Proposals may be discussed 
with the parish and 
statements of significance 
and need may be requested. 
When details have been 
agreed, form 1/2 is sent to 
the parish  

Parish finalises proposals 
and displays Form 2 

Parish sends to Registrar 
• 2 copies of Form 1/2 
• 2 copies Form 2 
• 2 copies of supporting 

information  
Papers 

complete? 

Send 1 copy to DAC 

yes 

no yes 

REGISTRAR DAC PARISH 

• Notify Cadw, LA,& other 
amenity bodies as 
appropriate.  

• Put on DAC Agenda 

Respond to queries 

Send advice to Registrar Send papers to Chancellor 

Faculty 
issued 

Chancellor’s 
decision 

Faculty not issued 

DAC Secretary available  to 
answer any queries.  
 

Proceed 
with 

petition? 

Return 
papers 

The Faculty Procedure 


