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Diocese of Monmouth

Communication & Press Officer: Revd Janet Bone

Diocesan Database and YEAR BOOK
The diocesan database is the central record of parochial officers from which mailing labels and the Diocesan Year Book are compiled. We try to keep it up-to-date but it is some years since all the data was overhauled. We would therefore be grateful if you would complete the information for your benefice on the attached forms and return them to the office. If you need more than one sheet for churches, do copy the one supplied.

Benefice

In general, only rectorial benefices have a benefice council with benefice wardens, secretary and treasurer. 

Parish

All parishes, except those which are rectorial benefices, expect to have churchwardens, a PCC secretary and a PCC treasurer (though the positions may be ‘Vacant’). Some parishes have different secretaries for different functions – please fill in the PCC secretary to whom outside correspondence for the parish should be sent.

Church

Some churches appoint their own sub-wardens, church treasurer and secretary. These are not part of the formal parish structure but we hope to restructure the database to include them where possible and appropriate. 

Data Protection
The Diocesan Year Book is essentially for use within the diocese but it is also available for sale. Information which is given on these forms will be published in the Year Book and completion of the form is deemed permission to do so. If this is a problem for any of your representatives, please indicate this clearly on the form..  

The Diocesan Office is sometimes asked by outside organisations for sets of mailing labels (Usually for clergy). Our policy is not to provide these unless there is some compelling reason to do so for a legitimate church organisation.

Diocesan Publicity

The Diocesan Mailing Service has been suspended. If you have events you wish to be publicised, the Diocesan newsletter is published 6 times a year and the diocesan website has a noticeboard section.

Please return your forms to:

Mrs Gail Horton, Monmouth Diocesan Office, 64 Caerau Road, Newport NP20 4HJ

by 31 May 2009
With thanks
Benefice:      
Benefice Warden 1 (if appropriate):

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone     
	

	email
	     


Benefice Warden 2 (if appropriate):

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone     
	

	email
	     


Benefice Secretary (if appropriate):
	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone     
	

	email
	     


Benefice Treasurer (if appropriate):
	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	     


Parish:      
Church warden 1:
	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	     


Churchwarden 2:

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	     


PCC Treasurer

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	


PCC Secretary:

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	     


Church:      
Sub-warden 1 (if appropriate):

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	     


Sub-warden 2 (if appropriate):

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	     


Church Treasurer (if appropriate):

	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
	


Church Secretary (if appropriate):


	Name: Title, Initial, Surname, (Usual Name)
	     

	Address 1
	     

	Address 2
	     

	Address 3
	     

	Address 4
	     

	Post code
	     
	Telephone      
	

	email
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Monmouth Diocesan Office, 64 Caerau Road, Newport NP20 4HJ
Tel: 01633 216095   Mob: 07748 344161  Fax: 01633 265586  Email:janetbone@churchinwales.org.uk

[image: image3.wmf]_1144671662.doc
[image: image1.png]






