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READERS SERVICE FEE and EXPENSE CLAIM FORM

Name:
​​​​​​​​​​_______________________________________________________
Address:
_______________________________________________________
Quarter Ending:
_______________________________________________________
	Date
	Parish
	Type of Service

 (Please tick relevant box)
	Miles

	
	
	Interregnum
	Non 

Interregnum
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total Mileage 
	


I confirm that I have taken the above services and apply for reimbursement of the relevant expenses that have been necessarily incurred by me in carrying out my duties.

Signed: ________________________________________
Date: _____________________
To be forwarded to the Diocesan Office by the end of the month following the quarter end.

No claim for payment will be entertained after two months
of the date of the relevant quarter end.
Please note that from 1st May 2011 all mileage is reimbursed at the rate of 45p per mile
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