Memorandum on Applications for Faculties
Installation of Stained Glass Windows in Churches
The following guide lines are issued with the approval of the Bishop for the assistance of
incumbents:-
1.   The Advisory Committee has prepared a list of approved craftsmen who work in stained glass.
A copy of this list may be obtained from the Diocesan Registrar.
It is emphasized that the existance of this list does not mean that petitioners cannot instruct
other craftsmen. However, if petitioners do wish to instruct a craftsman who does not appear
on the list they must submit a clear photograph of an earlier work by the craftsman when they
apply for the faculty.
2.   Each faculty application must be accompanied by a clear coloured sketch together with (if
applicable) a cartoon (being a detailed representation) of the head of a principal figure in the
proposed window.
3.   Upon receipt of the faculty application the Registrar will submit it
(a) to the archdeacon of the archdeaconry for his consideration, and then
(b) to the Advisory Committee for its views and so that the Committee may advise the
Chancellor; The Advisory Committee will normally meet 3 times a year to consider such
faculty applications. The dates of the meetings will be published annually in the Diocesan
Calendar. It is important that any such applications be submitted at least 2 weeks before the
meeting of the Advisory Committee. It is envisaged that it may take up to 4 months for such
applications to be considered and approved.
4.   Where the proposed window is in memory of a person, faculties will only be granted in the case
of persons who have played a conspicious part in the life of that particular church over a long
period, or have rendered some special service or are connected on historical grounds with the
history of the church.
5.   It is important that the design of the window be such as not to conflict with existing stained
glass windows in the church.
6.   Care must be taken to see that the materials, workmanship, design, lettering and content of any
inscription are of the highest standards. The names of living donors are not permitted save in
exceptional circumstances.
7.   It is recommended that before calling a meeting of the Parochial Church Council to consider a
faculty application for a stained glass window the incumbent should ask the archdeacon for his
views on the proposed application.

8.   If there is a request for a stained glass window which does not come within the guide lines
numbered 4 and 5 an alternative form of memorial should be suggested, such as a gift to the
church in the form of a furnishing or otherwise.
N.B. Care must be taken that the decision of the Advisory Committee is not prejudiced in any way
by incumbents and P.C.Cs. in their discussions with a.donor. Accordingly it must be made
quite clear that each petition for a faculty is dealt with on its merits and will be assessed by the
Advisory Committee. The Committee, which advises the Chancellor, is not bound to give
reasons for its decision.
JOHN ROGERS Q.C.
CHANCELLOR.
